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PR5s latlo sfoffio ;~rfng / nj/f
(Optional Ofice Management & Accountancy)
Set-1
-do I @ 306f 1% Idgp KOS | 8%
prtlofifs | @%
k/L1ffylk¢, n]IbOPsf]Ighigst ciwi/df cfCg}zhldf |;h§fTds pTt/ Ibgkg{5 .
;dX - 'S’ (Group-'A)

tnsf kEgx¢ sf]Ps jfSodf pTt/ Ibgkff\W Yox1=0%
Answer the following question in one sentences:
I: GATT Sflk/f ¢k nYokff\.

Write the full form of GATT
@- gkinsflkixnfla®s sb xf]?

Which is the first Bank of Nepal?
# vhgfkifnfo{jf; nftdf s;/L ;dfofhg ul/65 <

How is the net profit adjusted in Balance Sheet?
$: InNnfl:yt ;/sft/L sfoffiosf]cfttl/s nyf k/LF s;njubd <

Which institution performs internal audit of District Level of Government Offices?
% ahp Ix;fasf syb0{cpf v08x¢ sflgfd nygkf}\.

Write any two parts of Budget sheet.

;dX V' (Groups- 'B")

tnsf kpgxe sf5M®f]prt/ Ibgxft\i *x%= $)
Answer the following questions in short:
A= loKkkoflsf] cy{ njL of] tof/ ubf{ liofg Ibgko] sb} ri/ cfbf abixe, nygkif\ .

+¥=4

What is Tippani ? Mention any four points to be considered while drafting it .
& w/ftn kif0ln® shi0{elgt5 < o;sf rf/ cfpf kifObf / rf/ cff akifObfxe, pNnis

ugkft\. q4+¥=Y

What is Horizontal Filing? Mention its four advantages and four disadvantages.
*: Jofki/ Isg cfjZos x65 < :jhkl Jofki/sf st}ri/ cfff [jlwxe af/]5fps/ldf jof§

ugkft\. a+¥=4

Why Trade is necessary? Explain any four procedures of Home Trade in brief.
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(= ;/sf/l ;]tdf nyf k/UROF Isg cfjZos 5 < cfetl/s nyf k/LfOf / clotd ny/f
k/LUfofst lardf /xpf rf/ cfpf lebgtixe, pNny ugkft\. 1£$ =%

Why Auditing is necessary in Government Accounting? Differentiate in four points
between Internal Audit and Final Audit.

1):a®6 gubl Istfa etgfn]s]alets < o;cttuf ;dfjk xby]shtg cfpf vitixe af/]
-ayfkdf jOfg ugfi\. 0k =%

What do you mean by Bank Cash Book ? Describe in brief any three accounts which

is included it.
1= tn 1h0Psf] 1jj/0fx¢af6 /fd P68 Zofd kfn=sf] cij=0)&)+)&! cfiffd d;ftsf]
-6thg k/LIfOF tof/ ugkft\. 1

Prepare a Trial Balance of Ram & Shyam Pvt. Ltd. for the fiscal Year ended Asar
2070/071 from the following particulars.

kR. (Capital) 1,50,000
laj| (Sales) 4,00,000
kit xgkg{lan (Bills Receivable) 50,000
a¥s;{(Bankers) 50,000
vI/b Ikitf{(Purchase Return) 20,000
VI/b (Purchase) 3,00,000
dfffbft (Stock) 1,70,000
Jofkf/ vIr{(Trade Expenses) 1,00,000
10- 1g0g Inlvt st/fhf/x¢ st ciwt/df hflel kigf/ pbbfi kfIn= sflcf-j=0)&)+)&!
sflgtkif gf§;fg Ix;fa vitf tof/ ugkff\i %

From the following particulars prepare a profit and loss account of Joshi Furniture
Industry Pvt. Ltd.for the Fiscal Year 2070/071.

sh gff;fg (Gross Loss) 2,00,000
3/ ef8f (House rent) 30,000
laj| vrr{(Selling Expenses) 40,000
hofh kikt (interest received) 15,000
sld;g kit (Commission Received) 3000
d;ntb (Stationary) 25,000
tna (Salary) 70,000

241



56 Kkt (Discount received) 7,000
4= 1g0g sf/fhi/x¢ st cwi/df XYz sDkglsfl@)&! ;fn cfiffd d;fetsf] jf;nft tof/

KigRT W %

Prepare a Balance Sheet of XYZ Company as on last of Asar 2071 from the
following particulars:

kR. (Capital) 3,50,000
vh gfkif (Net profit) 80,000
;X' (Creditors) 1,00,000
gub dffbft (Cash in Hand) 40,000

dl; g/l cfhf/ (Machinery Equipment) 1,10,000
3/ tyf hluf (Land and Building) 2,30,000
kRL |kitf{(Drawing) 30,000
kfpgkgflan (Bills Receivable) 1,20,000

;dX ‘U’ (Group 'C)

tnsf kpgsf]nfdf]pTt/ Igkf}\I 1) x#=t)
Give long answers to the following questions:
13- ladf eghf]s]xf]< hijg ladfsf kisf/x¢ af/]j0f§ ugkff\. Y+9Y= 90

What is Insurance? Describe about types of Life Insurance.

1% IhNnf kigf; g sfoffio, eStk/df ePsf IgDg Inlvt st/faf/x¢ sflufkjt/t eff/ -
d:ndkit=g1)_ tof/ Kigkf\. )
Prepare Goshware Vouchers (A.G.F. No. 10) on the basis of following transactions of
District Administration Office,Bhaktapur

-s_ldit @)&!=%=+! df rin' sfif lgst;f ;Jek ¢= *)).)))/- gkin /fie«a®sdfkig
kit eof].
On 2071/5/1 received Rs.8,00,000 as revolving fund through Nepal Rastra Bank.

v Idit 0)8&1+%+0 df sdff/xenfo{nuf, hTtf tyf 6fk vi/b u/htkt /fd :6fF ff0]
rjg=)0@! af6 ¢= !, %),)))+- eStfgl Ih0of].
On 2071/5/2 Rs.1,50,000 paid to Ram Stores through cheque no.021 for purchasing
clothes, shoes and caps for office staff.
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-u_ldit @)&1+%+@ df :6f] Isk/ /fd >[7nf0{blgs eflof vréf nflu rig+)@@ af6
¢78).)))+- ksl In0of].

On 2071/5/3 Store-keeper Ram Shrestha was paid Rs. 20,000 as an advance for daily
travelling expenditures through cheque no.022.

3 ldit @)&!=%=$ df >fjof dixgfsf] tha ¢= 6,)),)))+ dio] s=;# sfif ¢-
©),)))= / cfos/ ¢= %))+ s66f u/l afBl /sd rig+)0# af6 |jt/0f
ul/of].

On 2071/5/4 total salary for the month of Shrawan Rs. 2,00,000 was distributed after

deducting Rs.20,000 as provident fund and Rs.5,000 as income tax and balance was
distributed by cheque no. 023.

2 |dit @)&!=%=% df :6f Isk/ /fd >[rn] eflof ;Dkég u/l k} ugf ePsf] ¢:
%))+ blgs eflof vréfllan 1jj/ofcgst/ a9l vir{e: %))+ rig+)es$
af6 eStfgl Ib0{lghsf]kisl ki:of§ ul/of].

On 2071/5/5 as excess amount of Rs,5,000 was paid by cheque no. 024 to the Store-
keeper Ram Shrestha in order to settle the TADA as shown in settlement of
expenditure of Rs.25,000.

"= |hNnf 1zIff  sfoffio, uNdidf ePsf] vr§f] Ijj/0f Igdbgcgif/ 5 |

))
The detail of expenses in District Education Officer, Gulmi are as follows.
ahp _Jﬂlf’P‘ efbf Ddsflvr{ e:msfvr{
IS4G anp ssdezits | 19O IS
e | B | up o Bt | BT
of Asoj (Rs.)
No. (Rs) (Rs.)
21111 | tna (Salary) 6,00,000 1,00,000 50,000
26612 | efl0f vr{(Travelling | 75,000 15,000 3,000
Allowance )
22311 | sfoffio ;Datwl vr{ | 35,000 10,000 2,000
(Office expenses)
22121 | 3/ ef8f (House 1,20,000 20,000 10,000
Rent)
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22711 | [jjw vrr{ 18,000 3,000 1,500

(Miscellaneous
espenditure)

29311 | kilg§/ tyf lkeSr;{ | 40,000 16,000 4,000
(Furniture &
Fixtures)
hDdf -Total _ 8,80,000 1,64,000 70,500

yk hfgsf/L (Additional information)
-s_hbdf rinsfif lgsf;f ¢= £)),)))+
(Total Revolving fund released Rs.3,00,000)
-v_knofg xty afBl kilgf/ KislL ¢1),))) +- bjves .
(Advance for Furniture Rs. 10,000 is not cleared)
-u_ ;foflgubl sfif ¢= #)))+- sf]:yfkgf ePsf]5 .
(Petty cash fund of Rs. 3,000 established.)
lgDg Inlvt s¥fx¢, pny u/l @)&! c;fh dixgfsflvrf]kifeaf/l tof/ ugkff\.

Prepare Statement of Expenditure for the month of Asoj,2071, showing the following
information.

- c;fh d;fot;Ddsflah lgsf;f (Budget release upto Asoj) #
- c;fh dixgf;Ddsflsh vr{(Total expenditure upto Asoj) @
- ahp afBl (Balance of budget) @
- K]sl s6f0{vh vr{(Net expenditure ) !
- a¥s dffbft (Bank Balance) ]

pTt/ sl~hsf (Marking Scheme)

Setl
kig pTt/ c%s
I: | GATT Sflk/f ¢k General Agreement on Tarrifs and Trade !
xf].
0- | gkfnsflklxnfla®s gkin a¥% In=xf]. !
# | jf;nftsflkR tyf bfloTj v08df kRidf vb gfkif hfBf !
;dfofhg ul/65 .
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IbNnfl:yt ;/st/L sfothosf]cfttl/s ny/f k/LUTF Sfif tyf !
nyf Igotgs sfoffion]ubd .

0=

Jlit§ jlgofthg, lgsf;f / vir{v08dlio] st}o0{n}/{if !

l6kkOfisf] ; xL kl/rosf nflu I ¢35 Ihg]

of] tof/ ubf{liofg IbgkgIsy}ri/ cff s/ixe, nyiif

-s_ hy ljifosf] I16kk0fl nivg] xf] ;f] ;d:ofsf] 5fs/L 1jj/0f :ki6 pNny
ugks{.

-v_ lg0f§ u/fpg vilhPsf] ljifodf kiint Py, Igod / Ig0fd ugkof glit
;Dabwl abix¢, ; Bsf] ; Dabw yflkt ul/gk5{.

-u_ k/Bf] ;d:of vhiofljznifof u/Y jf:tljstf kjtt ugkbd . /fo nfg]
clwst/ kit JolStn]lgof ugfciwi/sf]pkoSt ;eify Ihgk5{.

-3 I6KkOfL nybf k|tt ul/Psf] s¥fx¢, VNg] kpfloft sfuhft jilds ¢kn]
ki~hsf agfo{/fVgk5{.

cyjf o:t}cf;osf cto $ s/f nj/iif $ c26 Ihg].

w/ftn kif0in2sf] ;L kl/rosf nflu I @5 Ihg]

rf/ cfpf kifObf / rf/ cfpf akfObf n{/gif *x)=% b/n]$ ¢ kbfg ug{
kifobfx¢, I

s ;/n

-v_ kifOn kTtf nufpg ;lhnf]

-u_ sfuh kq ;7IIft xy]

-3_sd viIr{f]

2y} 7ipreflioy]

akifobfx¢, I

-s_larsf]sfuh Igstg cK7bf/f]

-v_kifon jf sfuh leiSg ;do a9l nflg]

-u_ csf{lolStnfo{kifOn kTtf nufpg ufx{]
-3_j{d ldnfpg ufxi]

2 sfuhdf Kjfn kibf{c®s jf clf/df Kjfn kg{8/

Jofki/ cfjZos kgf&f pkoSt sg}! st/0f ny/fif ! c2s Ibg]
-jbkl Jotkt/sflsb}rf/ cff [jlwxe, njl jof§ u/gif $ c@s Ihg]
Ijlwxe, I

-S_; k5

-v_dNo; ¥l

-u_vli/b cthi

-3_dfn ;fdfg ;¥sng

A dfn ;fdfg Kofls®

-r_dfn ;fdfgsf]9jfal

-h_lahs

/ST Jtidf nyf K/OfST]cfjZostf XSSy}t s | 1%
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ny/{if I c25 Ihg]

leGgtix¢

cfotl/s nyf k/Lf0f / clotd nyf k/LIOf lardf rf/ cfpf
lebgtf nj/fif $ ¢ Ihg]

Jofj ;flos sfoffiodf cfetl/s nyf | clotd nyf k/LIHOf ;fwi/0f ;efaf6
k/LIf0f Joj ;fos}sdff/laf/f ul/65 . | tisPsf] /1h:68{ n{f k/lIfsaf6

ul/es .
cfotl/s nyf k/lissi] stfo /| clotd ny/f k/lifssflst{o /
bfloTj Joj:yfksn]lgwt{0f ubb . bfloTyn] ny/fsf] ; Totf kifloft
ubd .

cfotl/s ny/t k/llfsn] kjoll sfoffio clotd nyf k/lifsn]ltgx¢ sf]
kfvsf] ; xoflilst ¢ kdf sfo{ub} . sfoflf lgoGgssf ¢ kdf sfo{ub} .

cfitl/s nyf K/ uvtl ;wig] 7 | cletd ny/f k/LITOF uNt. KTth nufpg]

;eifj Ibg]pbbEon]ul/65 . / bfiflnfo{sf/afx. ug{pbbon]
ul/es .
o:t}cfzost sy}rf/ cfpf ki/s byfPdf kfossf nflu )=% sf b/n]$ c2E
kbfg ug].

;/st/L sfoffoxe, df gubsf] b?kofli tyf Ixgfldgf xg glh0{ gubsf] plrt
kpfli tyf Igotaof ugsf nflu gofE Jtf kflnldf Joj:yf ul/PsflkfV vitfnfo{
a¥s gubl Istfa elgts5 . cyfj o:t}cfzosf]kl/efiff bPdf @ c®s kpfg
ug]

a¥s gubl Istfadf ;dfji xg]vftix¢ 1g0g Inlvt Sg\i

I= gub jf txlan dffbft

@- a¥s jf dfn dffibft

# ahp vr{vftf

$- K]sl vftf

% [jljw vitf

ol % wvitfx¢ diio] sb}ltg cfpf vitixe sf] Jofvof u/ef kjop vftix¢ sf]

JofVofsf nflu 1+ 1 sf b/n]ltg c®& kpfg ug].
M- /fd P68 Zofd sDkgl
;6thg k/LIfOf

cf:j=0)&)+)&! cfiffd d;fot

JF 3 /0f vikf= | 8)/sd - | qi/sd -2
s g ?
I kR. (Capital) 1,50,000
0- laj] (Sales) 4,00,000
# kit xgkg{lan (Bills 50,000

Receivable)
$ a¥s ; {(Bankers) 50,000
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% | vI/b lkitf{(Purchase Return) 20,000
A VI/b (Purchase) 3,00,000
&= dffibft (Stock) 1,70,000
*: | hotkt/ vrr{(Trade Expenses) 1,00,000
hDdf (Total) 6,20,000 | 6,20,000

pko§t h:t}gdyf;Ixt 8ka6, JfId6 / hi ldnif % c2s abt dfq Idngf
K[ogsf])=% sf b/n] c2s Ibg]

6= hfEL kigf/ pbdf kin:
ofkif gfp;fg Ix;fa vitf
@)&! cfiffd d;f6t
8] o
1j3/0F /sd % 1j3/0F /sd -7
sh gff;fg (Gross | 200,000 | Aofh kit (Interest | 15,000
Loss) received)
3/ ef8f (House rent) | 30,000 sld;g kit 3,000
(Commission
Received)
laj| vr{(Selling | 40,000 56 Kkt (Discount | 7,000
Expenses) received)
d;ne6b (Stationary) | 25,000
tna (Salary) 70,000 vh gff;fg (Net | 3,40,000
Loss)
hDdf (Total_ 3,65,000 hDdf (Total_ 3,65,000
vhb gff;fg 3,40,000 ;Ixt 8lab jiIB6 kifst abix¢, ldn{lf abf dfg Idnif
kJoksf])=% sf b/n]c@s Ihg]
14 XYz sDkgl
jf;nft

@)&! cfiff9 d;f6t

kRL tyf bfloT /sd ;kITt /sd -7=
-
kR (Capital) gub dfffbft (Cash in 40,000
3,50,000 Hand)
vh gfkif (Net profit) dl; g/l cfht/ 1,10,000
80,000 (Machinery
4,30,000 | 4,00, Equipment)
KRL |kitf{ 000
30,000
;IX' (Creditors) 1,00, | 3/ tyf hluf (Land |  2,30,000 "
000 and Building)
kfpgkglan (Bills 1,20,000
Receivable)
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hodf (Total_ 5,00, hodf (Total_ 5,00,000
000

dffy I60P h:€}ab¥ 7 hig Idngi

;d% .ul (Group .Cl)

13- | dflg;sflhljgdf xb]clolzrttf, c;dyff, Jpwij:yf, 36gf, dTo"h:tf cflb
sf/0tnJubf{kg{cfly§ sl7gfOsf |j?bwdf ckgfOg] ;/Iffsf]pkfonf0{ladf
elgts .

Jf cto I7s pTt/ cfPdf =% c2g
hijg ljdfsf kif/x¢,
-s_;fjlws hijg ladf
-v_cflhjg hijg ladf
-u_afnaRrfsf]lzIff / jjfx ;Datwi ;fjlws hijg ladf
-3_Dofbl hijg ladf
A culd eStfglL ;fjlws hijg ladf
pko$t kif/ ny/L JofVof u/fif &% c®s
abt dfq nyif kJossf])=% b/n]c@s Ibg]
19 -s 8] gkin /fi6«a¥s *1).)))+
Jfi rin’sfif lgsf;f *)))))+-
-rfn' sfif Igsf;f kjkt.
v_ 8} j:v: kitfs ! 1%),)))+-
JE okin /fi6«a®s
!1%)1)))+_
-sdff/info{nuf, hTtf / 6fkl vI/b u/l rE g+)@! af6 eStfgl Ib0of]._
-u 8 :6f Isk/ /id >i7,
blgs efi0f vrr{kisl ee"'@ 0)))+
JB okin /fi6«a®s
00))+
-:6f) Isk/ /fd >J7nfo{blgs efof vrf nflu rig=)@@ dfkf kisl Ib0of].
-3 8] j=v: tna pren )}
i} s=;sfif 66l 0).)))+-
Jf cfos/ s6bl %))+
JB okin /fi6«a®s 1.8%,)))+-
-sdff/x¢ sf]>fj0f dixgfsf]tna 1jt/0f ul/of]_
2 8arv: efilf vr{ 0e"@ 0%)))+-
JB:6f] Isk/ /td >{7, blgs eflof vir{kjsl kn:off ,)))+

JB okin /fi6«a®s
--6f] Isk/ /td >J7sflblgs eflof vir{k]sl ki:of§ ul/of]._
dfly 1hOP h:tf]ldn§if kjoksf]@ sf b/n]c@s Ibg]
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T c;h | c:h |anhp| ahp hodf | c;fh | anb il [ 1)
dixgfsf]| dixgf | /sd | /sd=zlif§ | ahp dixgf | Budget
vr{ | ;ddsf | g+ | BudgetNo. | ljlgofh | ;0dsf] | Balance
Exp.of | lgsf;f | Budg g vr{

AsOj | Released | et Annual | Expendit
up to Asoj | Head Appropri | ure of up
No. ation As0j
50,000 | 1,00,000 |21111 tna 6,00,000 | 1,50,000 | 4,50,000
(Salary)
3,000 15,000 |26612 | efl0f vr{ | 75,000 18,000 57,000
etlof vir{
(Travelling
Allowance )
2,000 10,000 |22311 sfoffio 35,000 12,000 23,000
;Datwl vir{
(Office
expenses)
10,000 20,000 |22120 | 3/ Eff8f | 1,20,000 | 30,000 90,000
(House
Rent)
1,500 3,000 |22711 | Ijljw vrr{ | 18,000 4,500 13,500
(Miscellane
ous
espenditure)
4,000 16,000 |29311 | kilgf/ tyf | 40,000 20,000 20,000
lkoSr; {
(Furniture
& Fixtures)
70,500 | 1,64,000 hodf 8,80,000 | 2,34,500 | 6,45,500
(Total)
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1,36,000 Rinsfif JiBl

(Revolving
Fund
Balance)

70,500 | 3,00,000 sh hddf | 8,88,000 | 2,34,500 | 6,53,500

(Grand
Total)

sfifsf]cj:yf -Position of Fund_

c;fh;Ddddf kfit hddfhddL lgsf;f13,00,000 a¥s ditbft |

62,500

c;fh;Ddddf ePsflhddfhDdlL vir{ 12,34,500 txlan dffbft 1 3,000

65,500 65,500
kiSbfp xg afbl k]sl 10,000
vb vr{-k]sl s6f0{  2,24,500
KF uofl bhi{l ny/fkin ldit | 0)&1+)"+)&
-0/ ug]l bhf{l sfoffio kv Idit | @)&!+)"+)e

s C;fh;ddsflhddf lgsf;f 3,00,000
-v_  c;fh;ddsflhddf vir{ 2,34,500

-u_ ahp afBl 6,53,500
-3 vhvr{ 2,24,500
2 a%s difbft 62,500

pko$tcy;f/ ;a}dnfP/ agiPdf 1) c@s Ibg]
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PR5s latlo sfoffio ;~rfng / nj/f
(Optional Ofice Management & Accountancy)
Set-2
-do I @ 306f 1% Idgp KOS | 8%
QLIRS | 6%
k/L1ffylk¢ n]IbOPsf]gbggst ciwi/df cfCg}zhldf |;h§flds pTt/ Ibgkg]5S .
;dX - 'S’ (Group-'A)
tnsf kEgx¢ sf]Ps jfSodf pTt/ Ibgkff\W Yox1=0%
Answer the following question in one sentences:
1= gkfnn]ljZj Jotki/ ;2u7gsf];b:otf sixn]kfkt u¥of]<
When did Nepal become a member of World Treade Organization< Write year, month
and day in A.D.

0- gkin /fi6a®ssf].yfkgf slxn]eof]< ;fn, dixgf / ut]lj=;=df p\n{/ ugkf}\.
When was Nepal Rastra Bank established? Mention year, month and day in B.S.
# x{; eghf]s]xf]<
What is depreciation.
$- ;/st/l sfoffodf kpfli ul/g];]tf kif/fdx¢, sty sfoffion]tof/ us{<
Whaich office does prepare accounting forms used in government offices?
%= a¥s gubl Istfadf ;dfjl xb]syh0{vitix¢s sflgfd pny ubkff\.
Mention the name of any two accunts in cluded in Bank Cash Book.
;dX V' (Groups- 'B")
tnsf kpgxe sf5M®f]prt/ Ibgxft\i *x%= $)
Answer the following questions in short:
A= Kitghg egbf] s] xf] < of] tof/ kfbf{ Wofg logkg] sy] rf/ cfbf s/ixe, pNny
ugkft\. q+¥=x
What is Report? mention any four points to be considered while drafting it.
& ;oflds kif0in2 ljlwsf] kl/ro Ih0{o;sf rf/ cfpf kifObf / rf/ cfpf akifObf
nyokf\. 9+¥=x

Introdcue numerical filing method and write any four advantages and any four

disadvantages.
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1):

Jofkf/ Isg ul/65 < jblzs Jofkf/st sy}ri/ cff Ijlwxe sf] jid} & aofg ugkff\.
+¥=4

Why Trade is necessary? Explain any four procedures of Home Trade in brief.
gofF; Jtf kffinl Isg dxTTj kUf{5 < sfblo :t/ ;]tf / sfo{;~rfng :t/ ;]tf
larsf sy}itg letgtix¢, pNnys ugkip\. 0 =%

Why new accounting system is important? Mention any three differences between
central and operating level accounting.

;/sf/L sfoffodf ahp Ix;fa Isg tof/ ul/65 < o;sf |jlebg v08x¢ sfldxTTj :ki6
KfgkTE\. 0+ = %

Why budget sheet is prepared in government office< Clearly sate the importance of

different parts of it.
IboPsf] j j/0fsf chwt/df dfi Pe8 sDkgl, erfkfsf] @)&@ c:f/ #0 utkf] ;6thg

k/LIfOf tof/ Kigft\. 1
Prepare Trial Balance of Mechi and Co. Jhapa on 32 Asar 2072 based on the given

particular.

kR. (Capital) 400,000
kilgf/ (Furniture) 200,000
laj| Ikitf{(Sales return) 100,000
VI/b (purchase) 5,00,000
kfpgkglan (bills receivable) 50,000
laj| (Sales) 6,00,000
sfoffio vIr{(Office expenses) 200,000
a¥s clwlj sd{(Bank overdraft) 50,000

tof/ kigkTp\I

= tnsf 1jj/0fxcaf6 kzkit kig/ xfp;sf8)&d c:i/ #) uthfgikf gff;fg Vit

%

Prepare profit and losss account of Pashupati Furniture House as on 30th Asar 2072

from the following particular.

sh gfkif (Gross Profit) 6,00,000
tha (Salary) 1,10,000
nyt k/L0f ZNs (Audit fee) 15,000
lj1tkg (Advertisement) 25,000
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s/ b:t/ (Tax Dastur) 10,000

v/a COf (Bad debts) 5,000
nfefz kit (Divident received) 40,000
aflx/L 93fglL (Carriage outward) 7,000
4= IgDg sf/fhi/x¢ st ciwt/df P;=cf/ sDK|S;sfl@)&@ c;f/ #) utkf]af;nft tof/
ugk\. %

Prepare Balance Sheet of S.R. Complex as on 30 Asar 2072 from the following
particulars.

kR. (Capital) 15,00,000
vh gfkif (Net profit) 40,000
kisl vr{(Prepared expenses) 1,00,000
ltg{afBl vr{(Outstanding expenses) 40,000
ejg (Building) 13,00,000
;/1Ift Sfif (Reserved Fund) 50,000
kilgf/ (Furniture) 3,50,000
clotd dfffbft (closing stock) 2,40,000
;dX ‘U’ (Group'C)
tnsf kEgsfnfdf] pTt/ logkff \W D) x#=#)

Give long answers to the following questions:
13- jflofHo a¥ssflkl/ro Ibo{jfl0fHo a¥ssf kiiv 5 cfpf sfok¢ sflaofg ugkff\.
I+ A x Ly=q0
Define commercial bank and describe any six major functions of commercial bank.
1% IhNnf kfgf; g sfoffio ¢ kobkldf ePsf IgDg Inlvt st/faf/x¢ sfluff i/t eff/
-dndkekit=g ) tof/ kfgkf\. 1
Prepare Goshwar Voucher (A.G.F. No. 10) on the basis of following transactions of
District Administration Office, Rupendehi.

-s_ldIt @)&0+)$+)% df rin' sfif lgsf;fafkt ¢= 1%,)),)))/- gkin /fi6<a®sdfkif
kit eof].
On 2072/4/5 received Rs.15,00,000 as revolving fund through Nepal Rastra Bank.
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v ldit 0)&0+-)$)* df 2= 1)) sf] ;fgfl gubl sfif rk g+ )*%) af6 :yfkgf
ul/of].

On 2072.0408 issued a cheque no. of 0850 of Rs. 1,000. to establish petty cash fund.

u_ldit @)80+$=11  df rig+))*%! af6 ¢ %))+ Sf shkob/ vi/b u/l
eStfgl ul/of].

On 2072/04/11 Rs. 55,000 paid for ocmptuer purchase through cheque No. 0851.

3 Idit 0)&8+$+% df zfvf clwsk 0bkkfo Itjt/isf] kigf/ vi/b Kisl %
1%),))) lghsflvr{lan = 1.&%))) cg’;f/ gkl /sd r¥ g=+)*%0 af6 eStfgl
Ibo{k]sl ki:of ul/of].

On 2072.04.25 Office furniture purchase advance of section officer Indra Prasaed
Tiwari Rs. 1,50,000. has been cleared against the bill from purchase of Rs.
1,75,000.by issuing cheque No. 0852 for the balance amount.

2 |dIt 0)&0+)$+0( df ;f :6f] Isk/ /fd >{7n]k|tt ug{ePsf]letl0f ;Dkég u/L K}
uggPsf] ¢= 0%,)))+- blgs efl0f vrgfllan 1jj/0fcg;f/ a9l vr{¢:= %,)))+-
rjg+)@$ af6 eStfgl Ih0{lghsf]k]sl ki:of§ ul/of].

On 2072/04/29 the salary for the month of Shrawan Rs. 1,60,000. was distributed
after deducting provident fund Rs. 16,000. and income tax Rs. 4,000. through cheque
no. 0853.

1" |hiinf 1zIff sfoffio, ¢ kobkisfl@)&! rY dixgfsflvréflkiBat/l tof/ kighft\.
Prepare statement of Expenditure of District Educaiton Office, Repandehi for the
month of Chaitra 20171 from the following particular.

op M TeBEOSTVrY o ogury
/sdg*|  ang /sgeziifp | J190M9 R
Budget -¢,- Annual | Expenditure ¢
Budget Heads - Expenditure
Head appropriation | up to Bhadra of Asoj (Rs.)
No. (Rs) (Rs.) '
21111 | tna (Salary) 6,00,000 1,00,000 50,000
26612 | efl0f vr{(Traveling | 30,000 20,000 3,000
Expenses)
22311 | sfoffio vr{(Offices | 75,000 15,000 4,000
expenses)
22121 | 3/ ef8f (House 35,000 10,000 3,000
Rent)
29311 | kilgf/ (Furniture) 18,000 3,000 1,500
29511 | dl;g cfhi/ 50,000 20,000 5,000
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(Machine equipment)

hodf (Total ) 8,08,000 1,68,000 64,000

yk hfgsf/L (Additional information)
-s_hddf rfn' sfif Igsf;f ¢:(),)))+-
(Total Revolving fund released Rs.93,000)
-v_knofg xty afBl kilgf/ Kisl ¢=1),)))+ bives .
(Advance for Furniture Rs. 10,000 is not cleared)
-u_;fyflgubl sfif ¢:0,)))+- sf]:yfkgf ePsf]5 .
(Petty cash fund of Rs. 2,000 established.)
lg0g Inlvt s/ix¢, bi/fpgxl;\.

Show the following

- rf dixgf;Ddsf]lhddf Igsf;f (Budget release upto Chaitra) #
- rf dixgf;ddsflsh vr{(Total expenditure upto Asoj) @
- ahp afBl (Balance of budget) @
- K]sl s6f0{vh vr{(Net expenditure ) !
- a¥s dffbft (Bank Balance) ]
pTt/ sl~hsf (Marking Scheme)
|ljifo | PR5s latlo sfoffio ;~rfng / nyf
Set 2
kig pTt/ c?s
1= | 0=;=0@4, clkh 0))$%, !
0= | lj=;=+0) ¢ jZfv 1$ !
# | kRt ;DkITt Jilds ¢ kn]kplu ePsf st/0fn]lfdtisf] sdl !
xBthfg]kljiofnfO{x{; elgt5 jf o:t}cfzosf cto s/t
ny/{if
$- | dxfny/f k/LIfsf]sfoffion]tof/ u5{. !
% | taljn Pyd\gub vftf, a¥s vitf, ahp vr{vitf, kisl !
vitf, ljiw vitfdilo] s h0{vftf
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sfoffio, cfofji, ;ldIt tyf ;28 ;#yfix¢ n]tilsPsf]Ps IglZrt cjlwdf u/Ef]sfd
st/afxl ellNsg]u/L tof/ kil/Psf] ;2Nfkt :j ¢ knfo{kltjbg elgt5 jf o:t}cfzo
cfpg]pTt/ nyfif -1 c@s Ihg]

kitjbg tof/ ubf{liofg logkgiabix¢,

1. k|tjbgsf]zLif§, ljifo j:t'/ cfjZostf :ki6 ul/Psf]xgk5{.

2. kltjhg tof/ ugicjlw tilsPsf]xgk5{.

3= kitjhg ;/n tyf 1zi6 zhldf ;ah]aelg]u/l nJgk5A.

4= k|tjbgsf]cttdf tof/ kfg{lolSt, ;dX jf ;Daltwt clwsksf]b:tvt / ldit
/\Vgk5{. cyjf o:t}cf;osf cbo $ s/f nyfif —=$ ¢ Ibg].

sytkifonnf0{lglZrt gda/ Ibo{cyff\;2ofsf cfwi/df -1, @, #, $_jid Igwi{0f
u/l /iives eg]To; nf0{g};2VofTds kif0in® elg65 jf o:t}cfzo cfpg]cto pTt/
nyfif -1 c@s Ihg].

kifObfx¢,

1= of]ljlw a9l nlrnf]5 .

2= kifOnx¢, uffo /x65g\.

3. Jid ldnfpg ;lhnf]x65 .

4. kifOnsf] ; @Vof wl}xy]sfoffiost nflu pkofjl .

akifObf

1. ;a}sfoffiosf nflu pkofy xby .

2. of][jlw a9 vIrff]5 .

3. kifon Idnfpg ;do nflg]/ 7fpFkig a9l nflg]us{.

4. of]ljlw aklg sl7g 5 .

o:t}kifobf $ cfpf / akifObf $ cfpf ;x. nyfif kjoksf])=% sf b/n]-$ ¢ Ibg]

J:txe vi/b lagi u/l gtkif sdfpg]pbbFon]Jofki/ ul/65 ebg]cfzo cipg]pTt/
njAlf —! c2s Ibg].

Jhlzs Jofki/sf Ijlwxe, I

-Ss_ ;K5

-v_dNo; ¥l

-u_ cfbl kq -KJolf viI/b cfbl, k/f]f vi/b cfo_
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-3_dfn ;fdfgsf] ;28ng
0;/L J{d} B IdnfP/ nyl JofVof Idn§if kJoksf]! c®ssf b/n]c®s Ihg]. abF dfg
nyAlf kKfopsf])=% sf b/n]-$ c2s Ihg]

cllys sf/fpf/sf] cleny I7s;& /g / sfifsf] l:yltsf] higsf/L lbg gofF;]tf
kfffnl cfjZos cyf\dxTTj kOf{dflge5 jf o:t}cto ;x. pTt/ nyyif —@ c2s
Ibg].

stblo :t/ ;]tf sfoffio ;~rfng :t/ ;]tf

stblo :t/ ;/sft/l sfothonft{cfjZos | sfof ;~rfng 1t/ sfotfonf{ cfjZos
ahp cy{dtgfnon]ljlgothg ubp . ahp shblo :t/sf ;Daltwt sfoffion]
ljlgofhg ubbg\.

o;n] cflys clenx¢  ;Daltwt | o;n]u/Bf]sfd sf/afxls] 1jj/0f sfblo
dégfnodf K} ubb . -t/df sfoffiodf kiz ubb .

stblo :t/sf ;/sf/l sfoffioxe,n] nyf | sfo{ ;~rfng :t/ sfoffiox¢ sf] ny/t
k/Uf0f shblo t/s} sfif tyf nyf | k/UTOF IhNnf Lyt sfif tyf njf Igo6gof
lgoGg0f sfoffionjubd . sfoffion]ubb .

;/sf/l sfotfoxe df tilsPs] ahp ;ldf pNn@Bg xt glbgsf nflu ahp Ix;fa

vitf tof/ ul/65 etg]cfzo cfpg]pTt/ nyilf —@ c®s Ibg].

ahp Ix;fa vftfsf v08x¢,

I= jflit§ 1jlgofhg w08

0- lgsf;f v08

# vr{v(8

sH v08 nyil Itgxe sl ;xL dxTTj njif kjossf]! c@ssf b/n]# c@s Ibg].
abt dfq nydif kJok abtsf])=% sf b/n]—# c@§ Ibg]

8la6 kiftk{ll kilgf/, lajil Ikitf{ vi/b, kipgkg{lan, sfoffio vir{
J1186 kiftk{ll kR, laji, a¥s clwljsif{

hddf 2= 1).%),)))+- ldnfif % -; kif ;xL / ;xL gdyf;Ixt.

abt dfq ldnfif kJoksf])=%sf b/n]c®s Ihg].

8la6 kIftk{ll tna, ny/f k/Lf0f zNs, j1tkg, s/, v/fa COf, aflx/L 9)fgl
J1186 kiftk{ll sh gfkif, nfefz
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vh gfkef (Net Profit) Il 2= $/*))))+ ldnfif —% ¢ -;kif ;xL / ;xl
gdyf;Ixt_abt dfq Idn§if kJoksf])=% sf b/n]c2s Ihg].

kRL tyf bfloTjtki{ll kAL Itg{afBL vr{ ;/llft sfif, bV gfkifnfO{kRdf hiBy]
;DKITEtk{ Il kisl vr{ejg, kilgf/, clotd dffbft
hodf 2= 1(,(),)))+- ldn§if —# c®s -;kif, ;xL / ;x. gdyf;Ixt

I$-

bizsf]pbbflit, Jotkf/ jf jflotHonfO{k{];fxg ug]{/ ;~rfng ;Dabw. sfoflf ;xof{s
k¥ofpg] pbbIon].yflkt a¥snf0{aflitHo a¥% elgt5 jf cto o:t}cfzo cipg];xl
prt/ nydif ! c2@s lbg]

Jfl0tHo a¥ssf sfofe,

I= hddf jf Iglfk :jlsf/ ug].

@- COf kbfg ug].

# /sd :yfgfet/0f ug]

$- Phi6sf]sfd ug]

% jblzs ljlgdo

= kRL lgisfzgdf ;xfotf

& Kt kg vijg]

*: cbo sfoge, I ns/sflloj:yi, [jTtlo ;¥gf ;28ng, Bill of Exchange VI/b /
laj| ug] cfe/ 8ki6 ;ljwf kbfg ug].

ol sfofllio]” cfpf sfo{ny/l I7s JofVof u/d] kJop Ps abisf]!=% sf b/n]c@s (
Ibg]abF dfq ny/L JofVof gu/tif )=% sf b/n]# c2s Ibg]

1%

-v_ 8] gkin /fi6«a¥s 1%)),)))+-

JE rin'sfif lgsf; f 1%)),)))+-
-v_ 8] ;fgflgubl sfif 1)))=+-

JF gkin /fi6«a¥s 1)))=-
-u_ 8§ a=v= dl; g/l cfyf/ @C%!! %%,)))+-

shkob/ vi/b u/l ridfk{t eStfgl ul/of]. "%%,)))+-
-3_ 8] a=v- kilg{/ e 18%,)))+-

JF zf-c= bk o Itjf/Lsflkigg/ k]Sl ki:off

u/l gkt /sd ridfk{t eStfgl ul/of]._ %)))+-
4 8jav-tna i 1"),))))=+-
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JE sdff/L ;~ro sfif s6bl

JF cfos/ s6sl $)))+-

Jk gkin /fi6«a¥s 1$))))+-
-s=; #sfif / cfos/ s6bf u/l afBlL /sd >fj0f dixgfsfltna eStfglL ul/of].
-;ayc®u k/f u/tif % x @ sf b/n]!) ¢2s Ibg].

rj dixgf;Ddsflhddf Igsf;f 2= &1),)))+

r§ dixgf;ddsflhodf vr{?: &)$)))+-

ahp afsl 2= 0,1),)))=+-

K]slL s6f0fvb vir{?: *(%)))+-

a¥s dfffbft 2= #)))+-

;apdnfP/ agfPdf % x @ sf b/n]!) c2s Ibg].
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PR5s latlo sfoffio ;~rfng / nj/f
(Optional Ofice Management & Accountancy)
Set -3

-do | @ 306f 1% Idgh KOs | &%

Set -3 pTELOffds | 0%

k/L1ffylk¢ n]IbOPsf]igbggst ciwi/df  cfCg}zhldf |;h§flds pTt/ lbgkg]5S .

;d% sl (Group A)

tnsf kEgx¢, sflPs jfSodf pTt/ Ibgxfp\.

0=

eStfglst sp}b0{;wgsf]gfd nfgkip\.

Write the name of any two means of payment.

Jfxs rp eghf]s]xf]<

What do you mean by bearer cheque?

sh gfkif jf gf§;fg kTtf nufpg j{I86 kifdf ;dfjk xg]syib0{abix¢, nYgkff\.
Write any two points which can be adjusted to calculate gross profit or gross
loss.

;/sf/L sfoffosf]clotd ny/f k/LI0f s;nJubd <

Which institution does final audit of government office?

ahp Ix;fa vitfsf sg}b0{v08sf]pNny ugkf}\.

Mention any two parts of Budget Sheet.

;dX V (Group B)

tnsf kPgx¢ sf]5f pTt/ lbgkff\.
Answer the following questions in short.

Az

kltjbgsflkl/ro Ib0{o;sf sy}ri/ cfpf kf/x¢, nyl aofg ugkp\.

Introduce report. Explain its any four types in brief.

;Aoflds kifoIn2 egkf]s]xfl< o; sf $+$ cfpf kifobf / akifObfxe, pNnys ug&f}\.

What is numerical filing system? Mention its four advantages and four
disadvantages.

tkiOfPpof bkl Jofki/l xfleg]:jbkl Jofkf/ s;/L ;~rfng ug§ts < o;sf]ljlwsf ciwf/df
pliny ugkf\.

Suppose you are home trader. How do you conduct home trade? Describe on

the basis of its procedure.
;/St/L 1t kffinl egEf]s]xf]< Jofj ; flos nyf kifinl / ;/sf/L ;] tf k)ffnlsf letgtfst

cfwi/x¢, pNnys ugkfp\.
What is government accounting system? Illustrate the basis of differences

between commercial accounting and government accounting system.
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= ahp Ix;fa vitfsilkl/ro Ib0{o;df ;dfji xb]v08sflJofvof u/l pkoflutf pNnyy ugkf}\.
What is budget sheet? Describe the parts of budget sheet with their
importance.

1= tnsf 1jj/0fx¢ sf ciwf/df abjn 066/kjohhsf]@)&@ c;f/ d;fitsf] ;6thg k/LIOf tof/
kfgkfg\.
Prepare Trial Balance of Butwal Enterprises on the end of Asar 2071 from
the following particulars

KR #%).))) | vifb 0)))))

Capital Purchases

dl;g $.)).))) | Hofnf )

Machine Wages

cflhg cfibfgl %),))) | lajil $)))))

Accrued Income Sales

afs COf 1))))) | cfidl 16).))

Bank Loan Debtors

10- 1bOPsf 1jj/0fx¢,af6 ;4 aS;sflcllys jif{@)&!+&@ sflgfkif ofy;fg vitf tof/ kigkff\.

Prepare Profit and Loss Account of Sarwagya Books of fiscal year 2071/72
from the given particulars.

tna Salary %))
5ki0 tyf d;ntb  Printing and Stationery )
sld; g kit Commission Received 8)))
sh gfkif Gross Profit 1))
sfoffio vir{ Office Expenses *)))
lajiL vir{ Selling Expenses %)))
ejgsf]xi; Depreciation on Building 8)))
v/fa shf{ Bad Debt $)))

tnsf sf/faf/x¢ st ciwi/df cNdf; sDkob/ ;lj§ sflckj-0)&!+&@ sflaf;nft tof/ kigkff\.
Prepare Balance Sheet of Almas Computer Service of F.Y. 2071 /72 from the
following transactions.

kAL Capital %"),)))
dffbft Stock 18*)))
a¥s clwlysif{ Bank Overdraft &%,)))
vb off;fg Net Loss 9.)))
Jofj ;flos ;DkQlx¢, Business Premises #%$0,)))
gub tyf a¥s Cash and Bank $)))
cfzdl Debtors 10).)))
culd cflbfgl Advance Income @%,)))

-dX U (Group C)
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tnsf kfgx¢ sfnfdf]pTt/ lbgkff\.
13- slblo a¥s egff]s]xf]< siblo a¥ssf sb}5 cfpf ki sfoke, sfljof§ ugkf\.
What is central bank? Describe any six major functions of central bank.
1% tn IbOPsf sf/faf/x¢afé Ihinf kk/L sfoffio, kitkfsfluffji/f eff/ -d-nik=kif-g+!) tof/
kfgkfT\.
Prepare Goshwara Voucher (AGF No. 10) of District Police Office, Palpa from the
given below.
-s_|dit 0)&@+)$+)# df rinsfif lgsf;fatkt 2= 1.1),))).- sflgkfn a¥s Inid6Bdfkif\
a¥s cfb kit eof].
On 2072/04/03 Received bank order through Nepal Bank Limited of Rs.
1,10,000 as Revolving Fund release.
v |dit 0)&@+)$+)% df df§/ ;f0sn viI/b ug{n¥tkin 1jgfh ykinofnfo{?: 11))))-
rg gH!*)# af6 k]sl IbOof].
On 2072/04/05 Accountant Mr. Binod Thapaliya was given Rs. 1,60,000
through cheque No. 01803 as motorcycle purchase advance.
U Idit 0)&@+)$+10 df - #8,))) - sflvibb tyf /;b vi/b u/l rk g+)!*)$ af6
eStfgl Ib0of].
On 2072/04/12 Paid Rs. 34,000 through cheque No. 01804 for the purchase
of food materials.
-3 ldIt @)&@+)$+00 df nytkin 1jgfb ykinofsfldff/ ;fosn vi/b K]sl Ighn]k}
u/sf]? 180,()) - sfllan cg;f/ ki5of§ ul/of].
On 2072/04/22 Motorcycle Purchase Advance of Mr. Binod Thapaliya was
cleared according to his purchase bill of Rs. 1,72,900
2 dit 0)&@+)$+#) df sdff/lx¢ sf]>fj0f dixgfsflsh tnadio]sdff/L ;~ro sfif
2= *%,))) -, oful/s nufgl sfif 2= 1%,))).- tyf cfos/ ?- #))).- s66f u/L afbL
2 #78%))~ rE g+)!*)" af6 [jt/0f ul/of].
on 2072/04/30 Out of total salary of staff for the month of Shrawan,
provident fund Rs. 85,000 Citizen Investment fund Rs. 15,000 and income
tax Rs. 3,000 were deducted and rest Rs. 3,64,500 were distributed through
cheque No. 01806
1= Ighg hfgsft/ix¢ sflctwt/df InNnf sif Ijsf; sfoffio, slknj:tsf]@)&! Dif3sfvréf]
kifeaf/L tof/ kigkfp\.

ahp /sd g+ | ahp zlifé Jiflit§ Ijlgofhg | Dif3sflvir{ Dif3 ; Ddsflvir{
gri! tna Salary $8%))) ")) 6")))
0l1g! kfffs Dress )))) *))) #09)))
ee'e! 3/ef8f Rent M) %%)) #8.%))
0@#1# k'ts ;fdul Books $))) 0))) 18)))
and Materials
Bga! il vr{ KI5))) %)) $))
Miscellaneous
Expenses
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ecH! kilgf/ tyf lkiS;r;{ 1B))) D)) *))))
Furniture and
Fixtures
*%).))) 0) $9)

yk hfgsf/L Additional Information

-s_rfnsflf afsl Revolving Fund Balance ?:1,$$)))
-v_ ;fgflgubl sfijf Petty Cash Fund 7-0,)))

-u_ kn:of xg afBl k]sl Uncleared Advance ?-%,)))
KTtf nufpgxfj\ Find

-s_ df3;0dsf]lgsf;f Release Upto Magh

-v_ df3;0dsflvr{Expenditure Upto Magh

-u_ahp afsl Balance Budget

-3_K]sl s6f0{vb vr{Net Expenditure

-2 a¥s dfibft Bank Balance

pTt/ sl~hsf (Marking Scheme)
Set 3

ki g=+!= pTt/ |

rg, kit kg, PI6Pd, a¥s 86, OnJ6flgs 6f; ki/, xt8Ldlio] sty}bd{;fwg nyif )% sf

b/n]! cs Ihg).
ki g=+0- pTt/ |

a¥sdf ri kjtt ug{lolStnfO{a¥sn]/sd eStfgl IbgJu/l hi/l ul/PsflrEnfo{jixs rk

elges ebg]cfzo nizgif .
ki g=+é= pTt/ |
lajijl, clctd dffbftafxE cbo I7s pTt/ nj/gif .
ki g:+$: th/ I
dxinyf k/Llfssf]ljefuaf6 etg]cfzost ;fy pTt/ nyf .
k} g% pTt/ |
ljlgothg v08, Igsf;f v08, vr{vi8dio]sg}hd{.
ki g#+"- pTt/ |

sfoffio, cfoff, ;ldIt tyf ;38 ;#yfx¢e n]tisPsf]Ps IglZzrt cjlwdf u/Bf]sfd sf/afx.
eilNsg]u/L tof/ kil/Psf] ;2Nfkt ¢ knfo{k|tjbg elgt5 . cyjf o:t}cfzost]kl/efiff

IbPdf —! c®g Ibg].
kitjbaxe, lgdgfg’; f/ X659\l
1= /sl kitjbg

B n/t KIALIF Kftjbg

# Jflit§ kitjbg

$ ;ldit cfofli kitjhg

% zWfs cg’;twig kitjbg
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4 g+

4 g

oldio]sg}$ ny/l 5fs/Ldf aofg u/fif kjopsf nflu ! ¢@& sf b/njsh —$ ¢ Ibg].
prt/ |

kifondf gfd gni/L !, @, # $ cflb ;3Vof nyL kifOnx¢ sf]jid Idnfpg]tl/sfnfO{
;3Voflds kif0ln2 Ijlw elgt5 . cyjf o:t}cfzosf]kl/efiff IoPdf —! ¢ Ibg].
;3Voflds kif0ln2 Ijlwsft kifObf / akifObfx¢, Igdgcg’;f/ /xBf S5g\l

kifObfx¢,

I- of][jlwdf @9l nlrnfkgf 5 .

0= kifonx¢, Ufffo /x650\.

# jid ldnfpg ;Ihnf]x65 .

$- kifonsf] ; 2Vof wl}x]sfoffiosf nflu pkoffil xt5 .

akifObfx¢,

I- ;a}sfoffiosf nflu pkofyl xBy .

@- of]ljlw a9l vir{f]5 .

# kifon Idnfpg ;do nflg])/ 7ff kig a9l nfigJubp .

$- of]ljlw akny sl7g 5 .

cyjf o:t}cfzosf $+$ cfff kifobf akifObfx¢, nyiif kjok aBisf nflu )=% sf b/n]-$
c2s Ihg].

prt/ |

dfgffd Pp6f :jbkl Jofki/L xF dh]igdg Inlvt ti/sf / [jlwsflkpfli u/L :jblkl Jofkf/
;~rfng ubp'.

1= ;fjk5

@- do; ¥l

# vi/b cthy

$: dfn ;fdfgsf] ;26ng

% dfn ;fdfgsf]fofls®

A= dfn ;fdfgsf]9jfal

& lahs

ol & cfpf ti/sf / Ijlw pny u/l eldsf dfly pNnys u/h:t}u/l IbPdf eldsfsf nflu =%
¢ kbfg ug{/ kjok tI/sf / Ijlwsf nflu )% c@ssf b/n]#% c@s kbfg u/l sh !
c2s Ihg].

ki g (- pTt/ |

gkin ;/sf/sf] ;/sf/l sfothoxe df eP u/sf cllyg sifffi/x¢ sflcleny /ivgst nflu
kpfb ul/Psf] ;1tf kPffnlnfo{; /st/L ;]tf kiffnl elgts . cyjf o:t}cfzosf]pTt/ ciPdf
I ¢ kpfg ug]. Jofj ;flos nyf kfffnl / ;/sf/L ;]tf kiffnlsf letgtfst kv clwi/x¢,
lgbgcg’; t/ /xBt 59\l

Jofy ;flos nyf kpfnL /st ]t kffnl
1= of] ;Dalowt Joj ;fosflnufgl stik|t I: of|hgtik|t pTt/bfol x5 .
pTt/bfol x65 .
@- of]Joj ;fosf]gtkif gf§;fg / cflyg @- hgtfnfo{;fdflns / cfly§ ;]Jf
|yt lgZrt ug{pbbfon]/five5 . pkniw u/fpg] pbbfon]/fivPsf]
X65 .
# of]lJoj ;fosfldfinsaf/f Igoléqt x5 . | # of]kkInt Igod, sfgy, kikg Pjd\

264



ahpaf/f Igoliqt x5 .
$- o;df sfgysf]Tolt 1jrf/ ul/y . $- of];]tf krint Igod sfgysf]
; #yfsf]igodcg’; f/ ;~rfng x5 . ki/lwleq /x_ tof/ ul/gkb$ .
% o;n]sflf, kAL tyf COfdf ;df Igotgdf | % o;n];/sf/L sfifsf];~rfng /
M5 . lgobqlf ubb .
A= of|gubdf dfq cfwfl/t xB}) . A= of|gubdf ciwfl/t ;]tf kfffnl xf].
& Jofy;flos ;]tf kffinln]gtkif gfy;fg, | & bksf]cllyg ultljlwsflhfgsf/l
;0KITE, bfloTj / kRisf af/fif hfgsf/l ;/st/L ]t kiffnln]u/fps .
b65 .

cyjf o:t}cfzost letgtfsf cwf/x¢ dio]byki{tottd $=+$ cfhf cfwf/ pny u/tif
kjoksf nflu )% sf b/n]$ c@s kpfg ug].
ki g#!) pTt/ |
gkin ;/sf/sf] ;/sf/l sfothox¢ df tilsPsflah$sf] ;Ldf pNn@8g x glbgsf nflu
Joj:yf ul/PsflvitinfO{ahp Ix;fa vitf elgt5 . cyjf o:t}cizosf]kl/efiff bPdf @ c®s
Ibg].
ahp Ix;fa vitfdf ;dfji xg]v08x¢ Igdgcg’; i/ 5g\l
1= jflif§ Ijlgofhg w08
@- lgsf;f v08
# vr{v(8
ol # v08sf]5fps/Ldf jof§ u/l Itg}vi8x¢ sflpkoflutf pNnys u/tif kjok v08sf nflu
I+1 c®ssf b/n)# cs kpfg ug].
ki g=+!! pTt/ |
8la6 KIf Il vi/bb, d]; g, Hofnf, cf;dL cfhif cbfgl
Jiig6 kif | kR, a¥s COf, laji.
hodf | *%),))) ldnjif % c2§
;XL K|jli6 u/f )% sf b/n]cs .
ki g=+10@ pTt/ |
8la6 klif I 5kf0 tyf d;ntb, sfoffio vr{ tna, v/fa shf{ejgsf]x{;
3186 KIf I lajil, sldzg kft, sh gfkf
hodf | %*,))) ldn§if % c®s
;XL K|jli6 u/f )% sf b/n]cs .
ki g=+14 pTt/ |
kRL tyf bfloTttki{l kR, as cijsif{ culd cfibfgl, vb gf};fgnfO{kRLaf6 36fpg].
;OkITetke{l dfffoft, Jofj ;flos ;DkITtx¢, gub tyf a¥s, cf;dl
hodf | ~#),))) ldn§if % c®s
;XL K|jli6 u/pf )% sf b/n]c@s .
ki g#$ pTt/ |
b sfldfbs kiffnl Igoldt ug{ dftbs kfffnlnfo{ ; st/flds ¢ kdf Igo6q0f u/l ;Dk0f{a¥s
tyf [jTtlo ;#yfsf] ultljlw ;~rfng ug{pbbfon] :yflkt ki ;/sf/l a¥snf0{ siblo
a¥s elgts . cyjf o:t}cfzosf]pTt/ ciPdf T ¢2s Ibg].
siblo a¥ssf sfof¢,
-S_ off lg:sfzg ug{

265



-v_ ;/st/sfla®s tyf kP ;Nnfxfsf/
-u_ a¥sx¢ sflads
-3_IjbkL dbf Ijlgdo
A afls? kyfsf]ljsf;
-r_ kRisflkl/rfng / /fi6<CO0f JojZyf
-5 ;fv 15 h§f / 1gobgof
-h_ cbo sfofe¢,

0 gubl sfifsf] ; Mfof

o Kkjofelt vi/b lajil ug{

0 kit kq kbfg ug{

o IMF df kltlgiwTj ug]
plinivt sfoflio]sy}5 cfpfsfliofVof u/if ( ¢®s kbfg ug].

ki g=#% pTt/ |

it 1j 3 /0f Vif= | Ix;fa | 8la6 1186
kf- | g+
g+

-s_0)&0+)$+)# | 8] gkin a¥s Inld6B 1))
J#f rinsfif lgsf;f 19)H)))
rinSfif Igsf;f kit eof].

v_0)&0+)$+)% | 8] nytkin, 1jgfb ykinof ; jf/l
;fwg vi/b K] sl acs!! | ™M)
J#f gkin afs Inld6B SD)))
;Jf/L 5 fwg v/lb K]sl 1b0of].

-u_0)&0+)$+10 | 8] a=v= vibbftg eree | #%$%)))
Jjfl gkin a¥s Inld6B £$%)))
vibbfeg viI/b u/L eStfgl 1b0of].

-3 0)48+)$+00 | 8] a=v= i/l ;fwg oS!t | 1&0.0)
Jfl gkfn a¥s Inld6B
Jf nytkin, [jofb ykinof ;jf/l
;fwg vi/b k]Sl kn:off
;L ;twg K]sL ki:of ul/of]. 180,00)

2 0)&0+)$H#) | 8] av: tna griey 1 $78.%))
Jij sdff/L ;~ro sfif s68L *%,)))
J# gful/s nufglL sfif s6BL 1%)))
Jij cfos/ s6bl £)))
Jfl gkfn a¥s Inld6B #°$%))
tna |jt/0f ul/of].
;L ;twg K]sL ki:of ul/of].

ki g1 pit/ |

-s_%)&))) v_$M%)) U #**0)) -3 $%\%))
2 $#h))
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